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Synopsis Guide for Course Creators/Instructors

How do I set the interface language to match the language of my
course?

This platform supports dual languages and this means that you can have English or
Arabic courses created for your learners. Having the platform’s interface matching the
language of your course is very important. If the course language is not forced, this
practically means that if the user changes the language platform, the course will be
changed to the language of the platform which can cause problems with alignment.

To do this, you need to “force language” accordingly. For instance, if your course is in
Arabic, you should force the Arabic interface from the course settings. To do that, you
will need to do the following:

- Go to course settings from the “Actions menu”

- Click on “Edit Settings”
- Move down to course appearance and select the language to be forced.



Setting for forcing language

- Choose the language you want to force beside “Force Language”. In the
screenshot above, we forced the Arabic language. You could do the same with
the English language by clicking on “English”.

How do I create a course?

In this platform, a Course Developer/Creator has the responsibility for the materials in
their own course. They often also manage enrolments and are able to change the
layout of the course page. This quick start guide introduces Moodle's features to those
with the Course Developer/Creator role.

To create a new course:
- From the navigation bar click “Site administration”
- Click on the “Courses” tab > Manage courses and categories

Site administration, creating and managing courses



- Click on the category where you want your course to be located
- Click on “Create new course” button
- Enter the course settings
- Click on “Save and display”

To edit a course section:
- Click on “Turn editing on” from the right hand side of your course’s page

Turning editing of course “on”

- Click on the pencil icon, next to the name of the section the section you want to
edit

- Click on the Edit menu  from the “Edit” button
- Click on “Edit settings” to change the description and other settings of the

section



Edit settings of a section

How do I enroll students in my course?

Before enrolling a student in your course, they need to be authenticated into the
platform and that is the responsibility of the site administrator. There are various
enrolment methods available to a teacher. The manual enrolment is by doing the
following actions:

- Click on your course to enter it
- Click on the “Action menu” from the left side at top page of your course
- Click on “more” from the menu (last option)



- Click on “Users” from the navigation bar
- Click on “Enrolled users”
- Click on “Enrol users” on the right hand side of the page
- Type the names of the students you want to enrol in your course
- Click on “Enrol selected users and cohorts”



Managing users inside a course

How can I see the grades of the students in my courses?

- From the navigation bar click “Grades”
- View the grades by seeing each name and the respective grades acquired in

each activity

Access grades from navigation bar



How can I track the progress of the students in my course?

There are several ways to track the progress of your students on the platform. You can
view their progress through different reports. You will need to:

- Click on your course to enter it
- Click on the “Actions menu” from the top page of your course
- Click on “more” from the menu
- Click on “Reports” to view their course participation, activity completion or

activity reports.

Access reports from course administration panel

How can I restrict the access to parts of my course?

The restrict access feature enables teachers to restrict the availability of any activity or
even a course section inside your course according to certain conditions such as dates,
grade obtained, group, or activity completion.

To restrict a course section access, you will need to:

- Click on “Turn editing on” from the right hand side of your course’s page
- Click on the course section you want to restrict students from viewing
- Click on “Edit topic”



- Click on “Restrict Access”
- Specify the conditions of restriction by clicking on “Add Restrictions”

Add restriction option



Options for restricting access

To restrict an activity or resource access, you will need to:

- Click on “Turn editing on” from the right hand side of your course’s page
- Click on “Edit” on the right side of the activity or resource
- Click on “Edit settings”



- Scroll down and Click on “Restrict Access” section
- Specify the conditions of restriction by clicking on “Add Restrictions”

How do I add learning content to my course?

To add learning content to your course, you will need to do the following:

- Click on “Turn editing on” from the right hand side of your course’s page
- Under the section where you want to add the activity/resource, click on ‘Add an

activity or resource”
- Choose the activity/resource you want to add to your course

Adding an activity or resource

How can I create an assignment inside my course?

- Click on “turn editing on” on the right hand side inside your course
- Under the topic you want to create an assignment in, click on “Add an activity

or resource”
- Choose “Assignment” from the list
- Enter the Assignment information such as name, description, & submission

options
- Click on “Save and Display”



Assignment creation window



FAQ for Course Creators/Instructors
How can I get my students to sign up for this moodle platform?
The administrator can sign up and authenticate your students' accounts. Your students
also can register on this platform by:

- Click on Login/Register
- Click on “Sign Up!”
- Fill the account data
- Click on “Create my new account”

How can I suspend a user’s account?

- Click on “Participants” from the navigation bar

Participants of a course in navigation bar

- Click on “Edit enrolment” icon for the user that you want to suspend his account



Course participants

- From the status menu, choose “Suspend”

Enrolment of a user to a course

- Click “Save changes”



What is the difference between Assignment and Workshop activity?

The assignment module allows only you as the instructor to collect your students’
work, grade it, and give feedback. The workshop activity tool allows you and also other
students’ to do peer review and thus allow peer to peer evaluation.

How can I make sure that my students did not copy content from somewhere
else?

Plagiarism is when a student submits content from another author without
mentioning their name and the source of where the content has been copied from.

Moodle doesn’t come with any pre-installed plagiarism prevention method but the
administrator can enable plagiarism prevention.

Similarly, TurnItIn is a powerful plagiarism plugin that can be easily installed on this
platform and used. The administrator can do the installation.


